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JOB DESCRIPTION

Role Chief of Staff
Reports to Mayor
Context

The Combined Authority is a new organisation, established in March 2017, with a vision to make
Cambridgeshire & Peterborough the leading place in the world to learn, live and work.

A lean, agile and effective organisation, we focus on delivering key ambitions for the Mayoral Combined
Authority which include:

e doubling the size of the local economy

e accelerating house building rates to meet local and UK need

e delivering outstanding and much needed connectivity in terms of transport and digital links

e providing the UK’s most technically skilled workforce

o transforming public service delivery to be much more seamless and responsive to local need
e growing international recognition for our knowledge-based economy

e improving the quality of life by tackling areas suffering from deprivation.
This role is a key strategic appointment.
Job Purpose

To act as Chief of Staff of Mayor’s office. To build and expand the profile of the Mayor’s office with
Government, regionally and with local constituent councils. To communicate the Mayor’s priorities and
articulate these through a communications strategy.

Core Focus

Mayoral priorities

BN Government liaison

s Mayor's office

s Policy support
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Key Responsibilities

1. Advise on key strategic areas

2. Develop a communications strategy to raise the profile of the Mayor and his priorities, goals and
vision.

3. lIdentify and create the means to liaise with Government to further the Mayor’s priorities and raise
the profile of the Combined Authority area

4. Generate opportunities for the Mayor to promote the Combined Authority and the area through
targeted regional events and with local MP’s.

5. Build alignment between the Mayor’s priorities and its relationships with the constituent councils.

6. Research and prepare reports and briefing papers on a wide range of issues as required, including
on emerging significant issues for the region

7. Facilitate the work of the Mayor by leading an effective support team

Core Responsibilities
e Strategy, policy and plans, of particular note the Mayor’'s communications strategy
e Oversight of delivery of the Mayor’s priorities
e Development of effective working relationships with key stakeholders / local organisations.
e Adherence to Combined Authority’s assurance framework in all programmes and activity
e Leading a high performing team

e Represent the Mayor on appropriate internal and external bodies


















